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PARK MANAGER 
 

DEFINITION 
Classification is subject to employment contract agreement. Under general supervision, to maintain one or 
more assigned District parks; to live in and maintain full-time resident status on the premises of an assigned 
District park as Caretaker; to enforce rules and regulations regarding public use of park facilities ensures 
safe work practices; to maintain appropriate work records; to instruct and supervise employees when 
assigned and volunteer workers; and to perform related duties as required. 
 
SUPERVISION RECEIVED AND EXERCISED 
Receives direction from the Parks Superintendent.  Exercises Direct supervision over assigned staff and 
volunteer workers. 
 
CLASS CHARACTERISTICS 
The Park Manager classification is utilized in the Parks and Recreation Department to maintain a large 
park, assist the public in park use, and enforce park rules. Incumbents are required on a full-time basis to 
live in and properly maintain a District-owned residence on park premises. Incumbents report to the Parks 
Superintendent. May supervise assigned staff and volunteer workers. This classification is distinguished 
from the next higher classification of the Parks Superintendent in that the latter is responsible for managing 
and overseeing all parks, grounds and facilities maintenance and operations within the District.  
 
EXAMPLES OF TYPICAL JOB FUNCTIONS (Illustrative Only) 
Management reserves the right to add, modify, change, or rescind the work assignments of different 
positions and to make reasonable accommodations so that qualified employees can perform the essential 
functions of the job. 
 
 Accepts responsibility for overseeing and participating in maintenance and repair of E Dorado Hills 

Community Services District’s grounds, parks and related facilities; functional areas of responsibility 
include parks, athletic fields landscapes, lighting, open space areas, facilities, ponds and lakes, and 
related recreational areas. 

 At assigned park(s): mows, trims and edges turf; prunes shrubs and trees. 
 Coordinates and implements landscape modifications. 
 Inspects, cleans, lubricates, makes minor repairs to and maintains equipment and tools. 
 Installs, repairs, relocates and programs park irrigation systems to water efficiently with minimum 

user interference. 
 Services and makes minor repairs to domestic and irrigation pumps. 
 Opens and closes park gates. 
 Responds to after-hours call-outs as assigned. 
 Assists with coordinating events for special purposes or groups. 
 Answers questions, enforces park rules and regulations. 
 Resolves complaints and assists park users in a professional manner. 
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 Posts and prepares park areas for reserved parties. 
 Repairs park amenities including barbecue pits and park fences as necessary. 
 May assist in maintenance of on-site water waterways. 
 Cleans, maintains and performs minor repairs to park restrooms. 
 Mixes and applies pesticides and/or herbicides in compliance with state and local regulations; 

performs routine maintenance including collection of debris and emptying of garbage cans. 
 Performs general basic building maintenance duties including carpentry, plumbing, electrical and 

painting as necessary. 
 May supervises assigned employees or volunteer workers including assignments, oversight, training, 

and instruction in safe, efficient operation of tools and equipment. 
 May supervise and train parks maintenance staff in performance of duties at parks. 
 Maintains various logs and reports. 
 Assists with analyses of present and/or future functional needs of parks, facilities and equipment. 
 Maintains completes injury/incident reports as necessary. 
 May respond to security alarm by surveying area, making appropriate emergency notification, and 

resetting alarm.  
 May work closely with contractors for compliance with all specifications; meets with contractors and 

bidders; verifies and contractors' request for additional work and associated costs.  
 May assist in development or revision of contract specifications and preparation of budgets based on 

area needs. 
 Performs the more difficult and complex maintenance and construction duties of the work unit,  

including reading and interpreting construction plans and specifications. 
 Provides technical assistance to field crews; marks out USA sites; coordinates with contractors 

providing services to the District. 
 Performs inspections of construction and maintenance work in assigned areas of responsibility. 
 Assists with inspections on private and public improvement projects for adherence to District standards.  
 May participate in the budget preparation and monitors approved budgets; prepares project cost 

estimates; orders supplies, tools and materials; participates in the equipment procurement process; 
monitors and controls assigned supplies and equipment. 

 Responds to the more difficult questions and concerns from the general public, contractors and outside 
agencies. 

 Provides information as is appropriate and resolves public service or operational complaints; establishes 
and maintains a customer service orientation. 

 Establishes positive working relationships with representatives of community organizations, state/local 
agencies, District management and staff, and the public. 

 Performs related duties as required. 
 

QUALIFICATIONS 
Knowledge of: 
 
 Principles and practices of safety equipment and procedures, including first aid and CPR. 
 Principles and practices of proper, safe operation of tools and park equipment. 
 Pesticide application regulations and procedures. 
 Effective supervision and training techniques.  
 Basic horticulture; pruning techniques and equipment. 
 Basic electrical wiring and connections.  
 Elementary mechanical repair 
 Soil condition/percolation, water tables and environmental conditions and their effects on 

landscaping.  
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 Welding techniques and equipment. 
 Learn park hours, rules, regulations, usage, facilities and equipment 
 Basic building codes. 
 Irrigation systems including timers and related equipment utilized in a commercial or public park 

environment. 
 Occupational hazards and standard safety practices. 
 Principles and practices of customer service. 
 Professional English grammar, spelling, vocabulary and punctuation. 
 Modern office procedures including the use of computers and software applications relevant to the 

work performed. 
 Applicable federal, state and local laws, codes, regulations and policies related to assigned 

responsibilities. 

 
Ability to: 
 
 Read, comprehend and properly apply instruction manuals, safety regulations and department 

policies. 
 Properly set, operate, maintain and repair irrigation systems and timers utilized in a commercial or 

public park environment. 
 Tolerate outdoor working conditions including occasional extreme temperature changes. 
 Work independently. 
 Exhibit tact, diplomacy, courtesy and, when necessary, assertiveness with the public. 
 Troubleshoot problems on equipment, disassemble and reassemble equipment. 
 Maintain organized, accurate records. 
 Read and interpret blueprints. 
 Exercise sound practical judgment. 
 Distinguish among varieties of plants and turf.  
 Follow safe work practices as directed and trained 
 Safely operate moving vehicles. 
 Organize, prioritize and follow-up on work assignments 
 Use initiative and sound judgment within established procedural guidelines. 
 Demonstrate strong customer service skills. 
 Develop the proper attitudes toward safety and health in self and subordinates and ensure that all 

operations are performed with the utmost regard for the safety and health of all personnel, individuals, 
constituents and groups. 

 Operate modern office equipment including computers and specialized software applications relevant 
to work performed. 

 Follow written and oral directions. 
 Effectively communicate verbally and in writing. 
 Establish and maintain effective working relationships with those contacted in the course of work. 
 
Education and Experience: 
Any combination of training and experience that would provide the required knowledge, skills, and abilities 
is qualifying.  A typical way to obtain the required qualifications would be: 
 
Equivalent to completion of the twelfth (12th) grade and three (3) years of increasingly responsible parks 
and recreation grounds and facilities skilled maintenance experience, one (1) year of which must be in a 
lead or supervisory capacity. 
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Desirable: 
 Previous experience working as a Park Manager or Caretaker is highly preferred. 

 
Licenses and Certifications: 
 Possession of, or ability to obtain, a valid class C California driver's license. 
 Qualified Applicator Certificate issued by the California Department of Pesticide Regulation is 

required for positions responsible for maintaining plants, trees and shrubs.  
 

Desirable: 
 Registration as NPSI - Certified Playground Safety Inspector is required for positions with 

responsibility for inspecting and maintaining playground equipment to ensure proper and safe 
operating conditions is highly preferred. 

 
PHYSICAL DEMANDS 
 
Must possess mobility to work in the field; strength, stamina, and mobility to perform medium to heavy 
physical work; to sit, stand, and walk on level and slippery surfaces; to reach, twist, turn, kneel, bend, stoop, 
squat, crouch, grasp and make repetitive hand movement in the performance of daily duties; to work in 
confined spaces and around machines, to climb and descend ladders, to operate varied hand and power tools 
and construction equipment, and to operate a motor vehicle and visit various District sites; vision to inspect 
and operate equipment, and to read printed materials and computer screens; and hearing and speech to 
communicate in person and over the telephone or radio.  The job involves fieldwork requiring frequent 
walking in operational areas to identify problems or hazards.  Finger dexterity is needed to operate and 
repair tools and equipment, and to access, enter, and retrieve data using a computer keyboard.  Employees 
must possess the ability to lift, carry, push, and pull materials and objects weighing an average of 50 pounds, 
or heavier weights up to 80 pounds, in all cases with the use of proper equipment. 
 
Some of these requirements may be accommodated for otherwise qualified individuals requiring and 
requesting such accommodations. 
 
ENVIRONMENTAL ELEMENTS 
 
Employees work in the field and are exposed to loud noise levels, cold and hot temperatures, inclement 
weather conditions, road hazards, vibration, confining workspace, chemicals, mechanical and/or electrical 
hazards, hazardous physical substances and fumes, dust and air contaminants.  Employees may interact 
with upset staff and/or public and private representatives in interpreting and enforcing departmental policies 
and procedures.    
 
Employees may work in an office environment with moderate noise levels, controlled temperature 
conditions, and no direct exposure to hazardous physical substances.   
 
WORKING CONDITIONS 
 
Required to maintain full-time resident status on the premises of an assigned District park as Caretaker.  
May be required to be on-call and to work various shifts or emergencies on evenings, weekends, and 
holidays. 
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